To

                                 The Senior Manger Training

                                 Central Tool Room,

                                 A-5, Focal Point,

                                 Ludhiana-141010
Sub:             Application for getting admission in short term course

Sir,

            With reference to mutual discussion with you/ reference to your this year short-term courses calendar, I am interested to get admission to attend the following mentioned course(s). You are requested to accord approval for the same

1  ._________________________________________________________________

2._________________________________________________________________

                        I hereby submit my complete bio-data for your kind consideration:

1.  Name (in capital letters)      ____________________________________________

2.  Father’s Name                     ____________________________________________

3.  Complete Address with       ____________________________________________

     Telephone number               ____________________________________________

4.  Education/Technical           

     Qualification                        ____________________________________________

5.  Practical Experience           _____________________________________________
            6.  Category                           S.C/ST/OBC/MINORITIES/WOMEN/GEN

                                                         (Tick the appropriate)

7  Any other information      _______________________________________________

Required participation fee for Rs______________ is forwarded herewith by means of demand draft/cash which may please be accepted.









                          Yours Faithfully









                    (Signature of candidate)

Dated: _____________

For office use only

Account department may please receive demand draft/cash for Rs._____________

on account of participation fee of short-term course.

Receipt No.______________ Dated ____________ Amount___________ Signature_______

Dated: _____________





Senior Manager Training

ACCOUNTS DEPTT.

